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The Health and Safety (First Aid) Regulations 1981 require you to provide adequate and appropriate first-aid equipment, facilities, and people so
employees can be given immediate help if they are injured or taken ill at work. What is adequate and appropriate will depend on the circumstances in your
workplace.

The minimum first-aid provision on any work site is:

o an appointed person to take charge of first aid arrangements
o a suitably stocked first aid kit
o information for employees about first aid arrangements

The following table will help you to assess what your first aid needs are and to record what action you have taken to implement this. Further detailed guidance
on the first aid requlations is available from the HSE.

Note that your first aid needs assessment indicates what the minimum requirements are. The arrangements you choose to put in place following your
assessment may go beyond this.

Name of person(s) undertaking

assessment: Philippa Fellows - SBM
Location (school/premises/service) | Baines School

Signature(s): G T,
Premises manager: Clare Doherty Date of assessment: 19-06-2026
Signature: A Theps Planned review date: 12/08/2027

) . _ _ Annual review needed
How first aid arrangements Date first aid arrangements

Email

communicated to employees:

communicated to employees:

17/09/2024
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Low-level or high-level hazards

Hazards - Consider your existing risk assessments along with your accident records to help determine local workplace

hazards and likely types of harm.

Hazards

Potential causes of accidents

Examples of injury

Details of low-level workplace
hazards for example the ones
you might find in office
environments or libraries?

Cleaning products

Work at height

Slip and trips

Exposure during handling

Overreaching or overloading, falling
off

Uneven or slippery surfaces,
staircases, trailing cables,
obstructions, worn carpets and mats

Poisoning, loss of consciousness,
burns, eye injuries, respiratory
problems

Head injury, loss of consciousness,
spinal injury, fractures, sprains and
strains, lacerations

Bumped heads, grazed knees,
fractures, lacerations, sprains and
strains

Detail any higher-level
workplace hazards such as
chemicals or dangerous
machinery? Do your work
activities involve special hazards
such as using hydrofluoric acid or
working in confined spaces?
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Workplace transport — Use of
Ladders, Step Stools, Cherry picker
and use of school mini-buses

Machinery and specialist equipment
(mower, scissor lift, workshop
equipment, science, catering)

Hit by, against or falling from a
vehicle, being hit by part of a load
falling from a vehicle, being injured
as a result of a vehicle collapse or
overturn

Fall from height.
Road accident or vehicle collision.

Being injured through loss of control
of machinery; fall; user error

Crush injuries, head injury, fractures,
sprains and strains

Head injury, loss of consciousness,
spinal injury, crush injuries, fractures,
sprains and strains, lacerations
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department

Chemicals: science

Catering: school kitchen or catering

Exposure during handling

of equipment

Faulty machinery, inappropriate use

Poisoning, loss of consciousness,
burns, eye injuries, respiratory
problems

Lacerations, burns, scalds, eye injuries

Low-level hazards - If your hazards are low-level this table determines what the minimum first aid provision should be, based on employee numbers.

Number of
employees?

What first aid personnel
you need

Details of your workplace

Minimum first aid needs

Fewer than 25

At least one appointed
person first aid at work
trained

25-50

At least one first aider trained
in emergency first aid at
work (EFAW).

More than 50

At least one first aider trained
in first aid at work (FAW) for
every 100 employed or part
thereof.

22 First Aiders with Level 2 EFAW — RAd, KBe, JCo,
MFe, RFn, KGa, CHa, SHe, PKe, JLi, Sma, Ams,
RNi, DPa, IPa, LSh, BSo, JSi, MSp, ESt, ESn, and
KSt

Workforce Appointed Person First Aid At Work —
Level 3 - PFe

5 First Aiders with Level 3 FAW — HKe, PFo and DVe

4 First Aiders with Level 3 Outdoor First Aid — KLu,
EPa, KFr and LPo

10 First Aid kits present across site.

Kits contain the following items;

Assorted plasters x20, Cleansing wipes x20
Eye pad x1 , Sterile eye wash x2, Triangular
bandage x1, Micropore tape x1, Sterile Wound
dressings (small) x5, Sterile Wound dressing
(large) x5, Gloves x3, Burns Dressing x1,
Scissors x1, Face shield x 1, Foil blanket x1,
Instant ice pack x2, Crepe bandage x1 & Sick
bags

High-level hazards - If your hazards are high-level this table determines what the minimum first aid provision should be, based on employee numbers.

Number of
employees?

What first aid personnel you
need

Details of your workplace

Minimum first aid needs

Fewer than 5

At least one appointed
person

1 Appointed Person

10 First Aid kits present across site.
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At least one first aider trained
in emergency first aid at
work (EFAW) or first aid at
work (FAW) depending on the
type of injuries that might
occur.

At least one first aider trained
in first aid at work (FAW) for
every 50 employed or part
thereof.

More than 50

22 First Aiders with EFAW
6 First Aiders with FAW
4 First Aiders with Outdoor First Aid

Kits contain the following items;

Assorted plasters x20, Cleansing wipes x20
Eye pad x1 , Sterile eye wash x2, Triangular
bandage x1, Micropore tape x1, Sterile Wound
dressings (small) x5, Sterile Wound dressing
(large) x5, Gloves x3, Burns Dressing x1,
Scissors x1, Face shield x 1, Foil blanket x1,
Instant ice pack x2, Crepe bandage x1 & Sick
bags

Burns first aid kits available in science and
catering department and also in the school
kitchen.

Defibrillators available on site — 1 in the medical
room, 1 the main reception

Additional factors - Consider the following factors to help decide if additional first provision is required.

Employees

Guidance

Details of your workplace

Minimum first aid needs

Are there inexperienced
workers on site, or employees
who are disabled or have
particular physical or health
problems?

Consider:

¢ additional training for first aiders
¢ additional first aid equipment

e |ocation of first aid equipment

Fibromyalgia, Diabetes, IBS,
Psoriatic Arthritis, Asthma, Multiple
Exostosis, Osteoarthritis, Nephritis

Health & Safety Induction training

Risk assessments undertaken for
staff who have declared a medical
condition.

Medical plans for children.

Employees

Guidance

Details of your workplace

Minimum first aid needs

What are the instances of
mental ill health in your
workplace?

It may be helpful to have people trained to
identify and understand mental ill health
symptoms who are able to support

Anxiety, depression, PTSD, ADHD
and menopause reported by staff.

Annual health & safety training for
all staff.
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someone who is experiencing a mental
health issue.

You may decide that someone with an FAW
or EFAW qualification is already able to
provide initial support and reassurance to a
worker experiencing an acute mental health
episode, but you should consider if any
further training is required.

You should be satisfied that they:

¢ know how to access professional help
if necessary

e can act promptly, safely and effectively
until that help is available

Referral to occupational health for
staff with mental health issues and
risk assessment undertaken.

Member of staff who has
undertaken Senior mental health
lead training

Non-employees including
pupils

Guidance

Details of your workplace

Minimum first aid needs

Do members of the public,
pupils or non-employees visit
your premises, for example,
libraries, care homes and
schools?

Under the Health and Safety (First-Aid)
Regulations 1981, you have no legal duty to
provide first aid for non-employees but the
HSE strongly recommends that you include
them in your first-aid provision.

The early years foundation stage statutory
framework (EYFS) sets out the
requirements for paediatric first aid.

Yes

First aiders available on site at all
times during occupation. Medical
room fully equipped with medical
supplies and toileting facilities.

Are you responsible for taking
pupils or young people on
educational off-site visits?

Level of provision required should be
determined by the off-site visit risk
assessment. For detailed guidance on the
requirements see Educational off-site visits

Yes, monitored by Educational Visits
co-ordinator - RFn
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policy and guidelines 2022 — 2025 via the
EVOLVE system (sections 2.4 and 4.4)

Do pupils attend sport fixtures
on and off site?

Are first-aid arrangements
known by staff and where
appropriate pupils?

Can first aid support be
summoned and provided
quickly?

Level of provision required should be
determined by the physical education risk
assessment.

Consider:

e provision of suitably qualified first aiders
¢ additional first aid equipment

e location of first aid equipment

e liaison with hosting school/sports site

Yes

First aider required to be in

attendance for all trips. First aid
kits collectable from the medical
room and to be taken on all trips.

Accidents and ill health
records

Guidance

Details of your workplace

Minimum first aid needs

What injuries and illness have
occurred in your workplace
and where did they happen?

Make sure your first aid provision caters for
the type of injuries and illness that might
occur in your workplace. Monitor accidents
and ill health and review your first aid
provision as appropriate.

Member of staff who fell on stairs.

Accident report completed for any
staff/pupil accident.

RIDOR reporting where necessary.

Working arrangements

Guidance

Details of your workplace

Minimum first aid needs

Do you have employees who
travel a lot, work remotely or
work alone?

You should consider:
¢ the need for personal first aid kits

N/A
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o the need for personal communicators/
mobile phones to employees

Do any of your employees
work shifts or work out of
hours?

You should ensure there is adequate first
aid provision at all times people are at work.

Site team, SBM and Network
manager work outside of school
hours.

Member of site team and SBM
have FAW training.

Are the premises spread out,
e.g. several buildings on the
site or multi-floor buildings?

You should consider first aid provision in
each building or on each floor.

Yes, site spread across 6 buildings

First aid kit available in each
building and first aiders located
across the school.

Is your workplace remote from
emergency medical services?

You should:

¢ inform the emergency services of your
location

e consider special arrangements with the
emergency services

e consider emergency transport
requirements

N/A

Do any of your employees
work at sites occupied by other
employers?

You should check with the premises
manager that any arrangements they have
in place for their own employees also
include the needs of your employees. A
written agreement between employers is
strongly recommended.

N/A

Do you have enough provision
to cover for your first aiders or
appointed persons when they

are absent?

You should consider:

o what cover is needed for annual leave
and other planned absences

e what cover is needed for unplanned
and exceptional absences

Yes

Regular first aid training
undertaken by staff to ensure
adequate provision.

Taking the above into consideration, please summarise your required first aid provision on the next page.
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Summary of first aid provision

. . . . Minimum number | Actual numbers to
First-aid personnel (minimum required) . .
required be in place
Number of first aiders with a first at work certificate 6 6
(FAW)
First-aider with an emergency first aid at work (EFAW) 20 22
certificate
Paediatric first aid certificate 0 1
First-aider with additional training (specify)
- Outdoor First Aid/Forest School First Aid 1 4
- Senior Mental Health Lead Training 1 1
Appointed person 1 1
First aid equipment and facilities
Number of travelling first aid 6
Number of first aid boxes 10 boxes
(with minimum )
recommended contents) Person responsible for HKe
checking first aid boxes
Location of first aid boxes: Frequency of checks Half Termly

Medical Room, Science block, catering department, School Reception, School Kitchen, PE
department, technology department, Library, Student Support, Site Supervisors Room

Additional equipment provided based on
assessment of need. For example, eye wash
bottles, foil blankets (please specify)

All kits contain foil blankets, eye washes

Burns kits available in school kitchen, catering,
science and tech areas

PPE for first aiders (due to infectious diseases)

Full PPE available in medical room

All first aid kits contain face shield and latex free
medical gloves

Defibrillator (please complete the Lancashire

County Council assessment of the need for an
AED/Defibrillator form on the intranet / Schools
Portal if this is being considered)

3 On site defibrillators

First aid room (if your assessment has identified
the need for a first aid room)

Fully stocked medical room located in the school’s
main building

If anything, further is required, please note it in the action plan on the next page.
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Action Plan

Detail any action identified as part of the first aid needs assessment and monitor actions to ensure

they are completed within the projected timescale.

Wipes Advisory issued —
1/9/25, batch numbers of
effected items issued from
supplier — 16/3/26

wipes removed
from first aid kits
and stock and new
compliant stock
purchased

Action required Persongs) F_‘ro;ected Notes / comments LELE
responsible timescale completed
Defibrillators to be made HKe/PFe By Dec 24 External locked 20/11/2024
available external to main cabinet purchased
buildings for use by sports
activities and school
lettings
Externally installed HKe/PFe By Dec 24 | To complete once 06/01/2025
Defibrillator to be cabinet installed
registered on The Circuit
the national defibrillator
network
Outdoor First Aid training | PFe By Dec 24 | 4 members of staff | Ongoing
to be completed by further identified to
staff to ensure adequate complete outdoor
provision for school visits / first aid training,
Dof E dates to be
arranged

Non-Sterile Alcohol-Free HKe/PFE Immediate | All non-compliant 16/03/2026
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