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Dear Parents, Carers and Students,  

Please use this guide to give you the relevant information you need to support all students 
returning or joining Baines School in September 2020. There is a lot of information in this 
booklet, so please do not try to digest it all in one go. Please read it carefully and ensure as a 
family you talk together about how school will work differently and about the new 
equipment and routines so that students feel comfortable and supported in the preparation 
for coming back to school.  

Introduction, aims and underpinning principles 

Baines School is planning to be open to all students from September.  This is possible 
because the rate of COVID-19 infection nationally and locally is much lower than at was the 
peak of the epidemic in England.  However, it is still present within the community, so we 
will have to make some adjustments to minimise the risk to students, staff and families.  

The government has published its guidance covering the wider re-opening. Whilst this new 
guidance places fewer restrictions on us than anticipated – for example, the need for 
children to social distance for 2 metres has been removed, what is left is that Year groups 
should, where possible, not mix. The full guidance document can be found at 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-
outbreak/guidance-for-full-opening-schools.  This guidance is, as it suggests, just guidance.  
There are certain things which we are obliged to do, but in most areas, we are given the 
principles to work to and are asked to apply them to our own school. Whilst the 
adjustments we have to make will mean that our school does not run in the usual way, we 
will do our best to minimise disruption and hope that all of our community will support us in 
implementing the processes so that all of our students can return to school in September. 

The adjustments are intended to be temporary, however we do not know how long these 
new procedures will need to be in place for.  We will need to take account of national and 
local guidance in deciding when to return to “normal”.  We may have to keep many of the 
procedures in place for a long time, so they need to be sustainable in terms of educational 
quality and in terms of the wellbeing of staff and students. 

This is being written during the summer holidays and as you know, the government reserve 
the right to make changes as the virus situation changes.   Some will almost certainly need 
to be changed after the start of term, as we find that things don’t work in the way we 
expected. 

There is a lot of detail in this document, but the over-arching aims are: 

• Keep the curriculum as close to normal as possible – children need a broad 
curriculum of all subjects as they are all different. The subjects like art, PE, music etc 
enhance and support positive mental health. 

• Keep everyone safe and reduce the movement of large numbers of students as much 
as possible. To do this will mean that staff will have to be the ones that move around 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
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more than students. Please note that this will mean that there are some times 
when students will be left in classrooms without a member of staff during lesson 
changeover times and we have to trust that they will be sensible and abide by our 
school rules. 

• We have allocated base rooms, social space and travel routes around the school for 
each year group to reduce the number of interactions between students and to try to 
maintain the ‘bubbles’ as much as possible. 

• To build in systems around cleaning, personal hygiene and dealing with illness which 
minimise the risk of infection. 

• To keep as much social distancing in place as is possible with 850 students and 
almost 100 staff on our site.  This is particularly important for adults in school 
because adults are much more likely to become seriously ill if they are infected with 
COVID-19.   

• To keep the five-year groups as separate as possible from each other.  This is the 
idea of a year group “bubble”.  Proper social distancing will not be expected or 
possible between students in one-year group.  Social distancing will be expected 
between staff and other staff or students, and to an extent between students of 
different year groups. 

None of these measures will be perfect – the idea is to reduce risk.  We cannot eliminate all 
risks but all of these measures combined will make a real difference to everyone’s safety 
and help to reduce the risk of a COVID-19 outbreak at Baines School. 

✓ On their induction day, students will receive a postcard that shows their travel route 
across the school site. 

✓ All water fountains will be disconnected and students should bring in their own 
water in a named bottle. Please note that fizzy drinks and those with high sugar 
content are still not permitted in school. 

✓ Some toilets will have to be shared between different Year group bubbles, students 
will be told which set of toilets their year group has been allocated on the induction 
days. 

✓ Classrooms, where physically possible, will have desks arranged in forward facing 
rows. For others, we will try to design the rooms so that students are not sitting face 
to face. 

✓ Staff will maintain a minimum 1m distance from students and try to maintain 2m as 
far as possible. 

✓ Each Year group bubble will have its own designated areas for before school, break 
& lunch and these are to be adhered to at all times. 

✓ Please remind students about the “catch it, bin it, kill it” message and this will be 
signposted across the site. 

✓ As students will be predominantly working in their own dedicated zone and 
remaining in the same classroom for many of their lessons, corridors will be 
significantly less busy. However, we do expect all students to follow the restrictions 
that are in place, for example, moving sensibly without making physical contact with 
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each other and obeying specific zone entry & exit points, no entry and one-way 
systems. 

✓ Please talk to students about being kind and respectful to others. Covid-19 has 
affected people in different ways and some people have suffered loss or are feeling 
specifically vulnerable for themselves or family members. I ask that students be 
mindful of this and follow sensible social distancing procedures. 

Start of the new term  

There is an amendment to the start of the school year to induct the students back into our 
school. For the majority of our children, we have not seen them since March and we will 
need to welcome them back and go through the health and safety procedures, explain how 
our school will run during this re-opening phase and to give them the opportunity to settle 
back into school. For our new Year 7, they have never met each other before and do not 
know what form group they are in, they need a special induction day to welcome them and 
get to know Baines School. 

Tuesday 1st & Wednesday 2nd September – Staff INSET Day (School is closed for 
students) 
  
Thursday 3rd September – Induction Day for Years 8, 9 & 10 (School is closed for years 7 
& 11) 

Friday 4th September – Induction Day for Years 7 & 11 (School is closed for years 8, 9 & 
10) 

Monday 7th September – School is open for all students to follow their timetable 

 

Attendance 

From September attendance at school is compulsory and students should only be absent 
from school: 

• if they have coronavirus (been tested positive), are displaying symptoms of 
coronavirus (and are waiting test results) or are isolating because a member of their 
household has coronavirus/is displaying symptoms. 

• Any who have a specific instruction from a specialist health professional not to 
return to school 

• If they are ill 
• for a reason of religious observance (prior permission requested) 
• if the school has been closed to a particular group of students or all students 

All the usual requirements for informing school of absence will be back in place as will 
our follow up procedures for any absence where no reason is provided. 

Please remember that no holidays will be authorised in term time. 
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We hope that all students will return to school on the very first day. If there are any 
concerns with this, please do contact school to speak to the Progress Leader about this.   

Timings of the school day 

The timings of the school day will remain as normal starting with the warning bell at 8.35am 
and finishing at 2.50pm. We will be allocating social areas for each year group and it will be 
expected that students will meet in those areas before school. At the end of the day, those 
students who catch school buses that are leaving later will be released slightly later.  The 
541 will now leave Baines School at 3.10pm (going to Pilling) and the 594 (going to 
Weeton) will leave at 3pm. The class teachers will dismiss students in an orderly manner 
following a rota that will reduce the opportunity of students passing each other in the 
corridor. 

Breaks and Lunchtimes 

In order to ensure no mixing of the bubbles at break and lunchtimes, we will operate an 
early break/lunch for allocated year groups. We will split the refectory in half so that two-
year groups can use it at their allocated time and then vacate into their outside social area, 
prior to the next two-year groups entering the refectory. Year 11 will use the drama studio 
for break and lunchtimes. For now, we will be serving a reduced food menu, and we will ask 
students to pre-order their food for the whole of the following week. Food will be prepared 
and packaged specifically for each child, labelled with their name to ensure they have the 
food they ordered and to reduce the proximity for queuing and serving.  

Parents/Carers can really help by ensuring there is credit uploaded onto ParentPay in 
readiness for the return to school. Students will not use their thumb to pay for food during 
this time, the finance office will use their order form to organise the payment of food from 
your ParentPay account (We are looking into the possibility of contactless cards for the 
longer term). 

Healthy packed lunches will still be permitted in the hall, again during the allocated times for 
the year groups. We ask that students take all their rubbish home with them. 

10.40 - Years 7 & 8 have early break in the refectory.  
Year 7 will enter/exit using the door at the far end of the refectory, near the yard.                                                       

Year 7 will use the ‘Goodfillas’ area to collect their food. They will use the top end of the 
refectory. 

Year 8 will enter/exit using the door along from the language corridor and will use the ‘Main 
Servery’ and ‘Snack Express’ to collect their food. They will use the bottom end                     
of the refectory. 
Both year groups will need to vacate the refectory and be in their allocated social areas by 
10.50. 

10.50 - Years 9, 10 & 11 will start break 
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10.55 - Years 9 & 10 will enter the refectory 

Year 9 will enter/exit using the door at the far end of the refectory, near the yard. Year 9 will 
use the ‘Goodfillas’ area to collect their food. They will use the top end of the refectory. 

Year 10 will enter/exit using the door that goes directly into the ‘Snack Express’ area and 
will use the ‘Main Servery’ and ‘Snack Express’ to collect their food. They will use the 
bottom end of the refectory. 

10.55 - Year 11 will collect their food in the Drama Studio  

If they are respectful in the way they use this area, they will be allowed to use this as a 
social space as well as their allocated outside space. 

The same procedures will run at lunchtimes with Years 7 & 8 having an early lunch at 
12.50pm. 

Some of you may query why Years 7 & 8 have an early break and lunchtime. This has been a 
difficult decision but we have more years to make up the loss of learning time with our 
youngest year groups. This is not ideal but I hope you will be understanding about this 
situation. If it looks likely that these procedures will be in place for a prolonged time, then 
we will review the situation. 

Form Groups & Form Time 

Form time will be even more important than previously, given that every child and family will 
feel differently about COVID-19 and the experiences they have had during lockdown. Some 
will also have coped better with the blended and online learning and others will be very 
anxious about their learning (or lack of) and the impact this will have on their future. The 
short time where forms meet every morning will be very important in setting the tone for 
the day, checking that students know where they are going for their lessons and social 
times, check they have the equipment they need and to support their personal development 
and wellbeing.  
Form groups will be situated in the year group bubbles in the following rooms: 

Progress Tutors 2020 / Registration Bases  

[Bubble Base Version] 

Year 8 (Wednesday Assembly) 
Progress Leader: AME 
SLT Link: MMG 

Year 9 (Friday Assembly) 
Progress Leader: IPA 
SLT Link: MMG 

8LBO Room: N4 9DGR/KNN Room: T11 

8MMH Room: N5 9DVN Room: T12 
8LAL        Room: N6 9CCO Room: L11 

8BDS(RCR) Room: N7 9RSH Room: T15 

8DWS Room: N14 9SPE Room: ILC 
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8THA Room: N15 9SRU Room: L12 

8EGS / JLY Room: N16     
  
Year 10 (Tuesday Assembly) 
Progress Leader: RFN 
SLT Link: AMK 

Year 11 (Monday Assembly) 
Progress Leader: EPA 
SLT Link: CDO 

10DHA/CWI Room: N1 11KEG Room: B2 
10GWI Room: N2 11CTY   Room: B3 

10JHU Room: B18 11EDR Room: B4 

10KST Room: N8 11TPN Room: B5 
10MMO Room: N9 11KBL Room: B11 

10SWD Room: B17 11MHA Room: B12 
  
YEAR 7 (Thursday Assembly) 
Head of Year: SCU 
SLT Link: GMS 

  

7GWS  Room: N11   
7JHN  Room: N12 

7NBL Room: N13 

7SMK Room: N17 
7CDS Room: N19 

7HGI Room: N20 

7IBN Room: N18 
 

Catering 

Please see the planned menu at the end of this guidance document. This is a reduced 
selection to our usual offer, however may be slightly ambitious given the circumstances and 
will need reviewing once we have settled back in to school. 

We will keep year groups completely separate while eating at break and lunch.  This will be 
done by creating 3 separate eating areas with separate queues.  The refectory will be used 
for years 7, 8, 9 & 10. The hall will be used for packed lunches for years 7, 8, 9 & 10. The 
drama studio (the old Sixth Form Common Room) will be used for Year 11. 

Area 1 – the top half of the Refectory (Goodfillas) will be allocated to years 7 and 9.  
Students will enter and exit the refectory through the door that leads on to yard out of the 
back of the refectory. For packed lunches, these year groups will use the top half of the main 
hall (nearest Headteacher’s office). 

Area 2 – the bottom half of the Refectory (Main Servery and Snack Express) will be 
allocated to years 8 & 10. Students will enter the refectory using the main corridor in B 
Block and exit using the red door that leads on to the side yard area. For packed lunches, 
these year groups will use the bottom half of the main hall (nearest front office). 
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Area 3 – Year 11 will be served food in the drama studio, as long as they respect this space 
and leave it litter free and tidy for lessons, they will be able to use this as a social space. 
(Please note, we have never had to transport food for a whole year group to a venue before 
so there might be teething issues). 
 
The same arrangements for queuing and serving will apply at break and lunch. 

Menus will be identical in each area. The changes and restrictions that these new systems 
require will mean that there is a reduced menu on offer. We will review this over time and 
try to increase the variety of food / adapt the system as we review the processes. 

Initially, on the first induction day, students will be required to pre-order the food they 
require for the whole of the following week. This will be repeated on the Thursday of every 
week, while we run this system. This process will allow us the prepare the right food for 
students, we do not yet know how many children will be bringing packed lunches and as 
we are running three different venues and slightly staggered eating times, we do not want 
to risk running out of food for students. 

Most of the seating areas will be removed from the refectory in order to allow for social 
distancing and to fit the year groups into the space. This is not ideal, and I recognise that 
standing up to eat is not what we would usually recommend but this will reduce the 
cleaning requirement, which would mean providing food for all children everyday would 
almost be impossible. 

 As far as possible, we will put the snack style food in named bags for the students. We will 
also allow students to take food out of the refectory and onto their identified social yard 
area, as long as there is not a litter issue. Please help us in keeping the school site litter free 
so we can permit students to eat outside. 

It is vital that student ParentPay accounts are in credit so that the finance team can 
automatically deduct the food they have ordered. We are exploring having contactless cards 
so that we can resume a more normal payment system as soon as possible. 

Staff who work in the refectory will have access to PPE to keep themselves and each other 
safe. 

Cleaning 

Our cleaning team will continue to clean the entire school between one school day and the 
next. Rooms will have cleaning materials for staff to use should they need it. Students will 
have access to cleaning wipes for some equipment at the end of a lesson before moving on 
to the next, for example when using a computer, sporting equipment or musical 
instruments. Classrooms will not be able to be deep cleaned until the end of each day. 

It is expected that Secondary Age students can be sensible around general disinfectant and 
wipes that are of the same cleaning strength as those available to buy in supermarkets and 
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used in the home. Students will not be given access to bleach as the storage requirements 
for this are more stringent. 

Hygiene 

Students and staff will be asked to clean their hands thoroughly before they arrive at school, 
and before eating.  There is not enough capacity in the toilets for us to rely on washing with 
soap and water alone, and it is hard to check that students have complied.  This means that 
we will need to be more dependent on hand sanitiser.  Wall mounted hand sanitiser 
dispensers are now installed in many locations around school, and students will be asked to 
sanitise as they enter school buildings.  Classrooms will be provided with hand sanitiser.  
Students will also be asked to bring an individual bottle of hand sanitiser with them as part 
of their normal equipment for their own personal use.  This should make sanitising at the 
start and end of lessons much easier. (Please note that students will not be punished if they 
do not have their own sanitiser, it is a request and recommendation to reduce the number of 
people using the same sanitisers).  

A “catch it, bin it, kill it” approach to coughs and sneezes will be reinforced.  Students will be 
asked to bring tissues with them and classrooms will have a box of tissues. 

Expectations around hygiene will be made clear to students at the start of term, but will 
need to be continually reinforced.  Signs around school will help, but parents/carers need to 
play a part by reminding students and by following the procedures themselves. 

Use of PPE 

The DfE guidelines are clear that PPE does not routinely need to be used in school. The 
Department for Education (DfE) have outlined that “Public Health England does not (based 
on current evidence) recommend the use of face coverings in schools. This evidence will be 
kept under review. They are not required in schools as pupils and staff are mixing in 
consistent groups, and because misuse may inadvertently increase the risk of transmission.”  

PPE will only be needed if proper distancing cannot be maintained.  One example of this is 
administering first aid.  The school has a good supply of gloves, face masks and face shields 
for first aiders.  The staff preparing and serving food will also have a supply of PPE and will 
follow the government guidance regarding the wearing of this during the preparation and 
serving of food. 

Face masks may be worn in school by students and staff if they wish, this will be a matter of 
personal choice. The school will not be providing students and staff with PPE. All users 
must ensure that they are sensible if they are wearing face masks. Face masks with images 
such as skeletons or inappropriate designs will not be permitted. If there is misuse of face 
masks, then those users will lose the right to wear them. 

Face coverings will be expected to be worn on dedicated school buses and are a legal 
requirement on public buses. 
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Please see the guidance below for the safe use of face masks: 

Before putting on a mask, clean your hands well. Cover the mouth and nose with your mask 
and make sure there are no gaps between your face and the mask. Avoid touching the mask 
while using it and, if you do, wash your hands. Replace the mask if it gets damp. To remove 
your mask, take it off using the elastic tags, without touching the front and discard 
immediately into a closed bin or, if the mask is reusable, directly into a plastic bag and then 
when you return home directly into the washing machine. 

Staff and students who are ill 

Staff and students who have any of the designated COVID-19 symptoms or who have 
had a positive test result in the last seven days must not come to school and must 
arrange for a COVID-19 test.  These symptoms are a high temperature, a new 
continuous cough or a loss / change in sense of taste or smell.  Staff or students with any 
of these symptoms will need to follow the established procedures for self-isolation until 
they have had a negative test result and no longer have symptoms (other than loss of smell / 
taste).  Other members of their household (including any siblings) should self-isolate for 14 
days from when the symptomatic person first had symptoms.  

Any student or member of staff who develops any of these symptoms while at school will 
be sent home as soon as possible.  They will be instructed to arrange a COVID-19 test and 
will be expected to follow the self-isolation rules, along with their household.  If they cannot 
go home straight away, they will be isolated in the CHIPS Hut (designated COVID-19 First 
Aid room), if possible, please ventilate the area by opening the door / windows. When 
parents come to collect them, they can go straight out via the car park and the first aider can 
sign the student out. 

PPE must be worn by staff caring for the child while they await collection if a distance of 2 
metres cannot be maintained (such as for a very young child or a child with complex needs). 

Everyone must wash their hands thoroughly for 20 seconds with soap and running water or 
use hand sanitiser after any contact with someone who is unwell. The area around the 
person with symptoms must be cleaned with normal household bleach after they have left 
to reduce the risk of passing the infection on to other people. 

Staff members and parents/carers must understand that they will need to be ready and 
willing to: 

• book a test if they or their child are displaying symptoms. Staff and pupils must not 
come into the school if they have symptoms, and must be sent home to self-isolate if 
they develop them in school. All children can be tested 

• provide details of anyone they or their child have been in close contact with if they 
were to test positive for coronavirus (COVID-19) or if asked by NHS Test and Trace 

• self-isolate if they have been in close contact with someone who tests positive for 
coronavirus (COVID-19), or if anyone in their household develops symptoms of 
coronavirus (COVID-19) 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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Staff and parents / carers should inform the school of the outcome of any test result.  

Bubble Base Rooms 

We need to try to keep teaching and learning as normal as possible, but there will need to 
be some changes. To adhere as far as possible to the year group ‘bubbles’, we have 
identified base classrooms for each year group. The students will be taught in this group of 
rooms for many of their subjects (unless specialist equipment is required). This will mean 
that staff will have to move around the school site which is not ideal because it means that 
staff will need to carry their resources with them and to think ahead about the equipment 
and resources, they will need with them. This approach will reduce the number of people 
moving around the school and therefore lower the chance for different year groups to meet 
and keep the risk of passing on any infection to a minimum of people. 

Students’ form rooms will be within the bubble base rooms and then they will be taught 
subjects such as mathematics, English, history, geography, MFL, Life Skills and some 
science lessons in these bases.  

For other lessons requiring specialist equipment, students will be timetabled in the 
appropriate rooms. Students will be given a postcard that shows their movement routes 
around school during break and lunch, but should follow the one-way system at other times. 
They should follow these routes in order to minimise the chance of coming into contact with 
students who are in another year group bubble.  

Equipment 

It is vital that all students have their own equipment. Due to the limits on sharing equipment, 
we have had to add things to the equipment list. 

Students MUST bring their own equipment in to school as outlined in the equipment list 
because we cannot share equipment. They are expected to have: 

• A school bag that must be able to store all their books and drinks bottles 
• Named drink bottle – filled with water every day (the water fountains will not be in 

use) 
• Pens – black or blue ink, Red ink 
• Two HB pencils for general use 
• Coloured pencils 
• Pencil Eraser 
• Pencil Sharpener 
• 30 cm ruler 
• A scientific calculator (students should not use their phone as a calculator) 
• Compass 
• Protractor – transparent 
• Pencil case – transparent for exams 
• Highlighter 
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• Reading Book 
• Hand sanitiser 
• Packet of tissues 
• Glue stick 
• Scissors for cutting paper (not sharp) 

 
As a school we will provide all students with a mini-whiteboard with pen. 

Heads of Departments are working with their staff in order to plan the curriculum and use of 
equipment. Many subjects are planning to rotate learning units so that equipment can be 
used by a year group bubble for a number of weeks before rotating and being used by a 
different year group bubble. 

Uniform 

Students are expected to be wearing full Baines School uniform from September.  

Uniforms do not need to be cleaned any more often than usual, nor do they need to be 
cleaned using methods which are different from normal. We will be mindful that some 
families may struggle to afford uniform and I understand that there is limited stock in some 
sizes in the shops. We have some spare uniform to address this, if you have a concern, 
please contact your child’s Progress Tutor or send them in with a note / written note in their 
school planner. 

On the days when students have PE lessons, they are expected to come to school in PE kit. 
Students may not use the changing room facilities. If a child lives between two homes, 
please consider this when they pack their equipment. To support students feeling confident, 
we have adapted the PE kit a little so that students will be permitted to wear plain black 
leggings or plain black tracksuit bottoms as an alternative to the Baines skort and shorts. 

The curriculum 

We plan to keep the curriculum as close as possible to the planned curriculum. Colleagues 
have spent much time and effort planning schemes of learning and we anticipate that this 
curriculum will be maintained as closely as possible, including if remote learning becomes 
necessary for some students/classes. 

Teachers will deliver some key content at the start of the academic year that is important to 
developing understanding if some students are asked to learn remotely for a period of time 
should a local lockdown be put in place. 

In classrooms in practice, some subjects may need to operate differently to follow DfE 
guidance but the curriculum can be maintained. E.g. Science teachers may need to 
model/demonstrate/record experiments where resources may not be shared.  
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We have been told that schools will be provided with extra funding for additional sessions 
in English, mathematics, emotional support, but have no details from the government about 
this yet. 

Teaching and learning / classroom routines  

It is public health advice that staff in secondary schools maintain distance from their pupils, 
staying mostly at the front of the class, and away from their colleagues where possible. 
Ideally, adults should maintain 2 metre distance from each other, and from children. We 
know that this is not always possible, particularly when working with younger children, but 
if adults can do this when circumstances allow that will help. In particular, they should avoid 
close face to face contact and minimise time spent within 1 metre of anyone. 

• Where possible allow students straight into rooms (apart from labs and technology) 
rather than having them queue up in corridors.   

• It is anticipated that there will be times when students are left unaccompanied in 
rooms as the teacher leaves and before the next teacher arrives. Students will be 
required to sit at their desks quietly reading while they wait. Many of the new 
procedures are built upon trust. If students abuse the trust and fail to follow 
procedures, there will be serious consequences. 

• Students and staff should sanitise their hands as they enter a new classroom.  
• There will be a cleaning kit (spray and cloth / wipes) in classrooms for use between 

lessons, as well as a hand sanitiser, tissues and disposable gloves.  The very end of 
each lesson will need to be spent spraying / wiping desks ready for the next class if 
different children are using the room.  Cloths will be replaced with a clean one each 
day. Teachers will ask students to clean the area that they have used as well as any 
equipment. 

• Seating plans must be followed. This will be vital in identifying close contacts for a 
student with a positive test result. 

• Teachers will need to teach from the front of the room much more than usual to 
maintain social distancing.  

• Computer rooms can still be used, but keyboards, mice and desks will need to be 
cleaned between lessons, students will be asked to use wipes to clean their work 
area, including the computer equipment. 

• All students will be supplied with a sealable wallet containing a mini whiteboard and 
a pen. Students will be asked to bring this to each lesson. They can choose how they 
will wipe their board between their ‘induction day’ and their first lesson.  

Learning routines: 

The many aspects of teaching & learning that we have developed over the last three years 
remain as important as ever. 

Re-activating prior learning will be key. Some students will be confident and ready to move 
forward, some may be brought up to speed through reactivating prior learning and some 
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may need support materials, others may be given additional online tasks as homework to 
help them grasp some important concepts.  

Our ‘No hands up’ approach remains in place and will be as important as ever, it is hoped 
that parents and carers will encourage students to be confident in letting the teachers know 
if they do not understand something. We all have learning gaps, and it is important to be 
brave to fill those gaps. 

Teachers may direct students to work in pairs. Where this happens students should 
continue to face forward and not turn to face one another. This may seem unusual but 
students learning from one another brings many benefits. 

Role of Learning Support & Pastoral Officers 

Principles underpinning how Learning Support and Pastoral will work during the re-opening 
phase: 

The Student Support Area will still be used and will be split into areas where SEND 
students can be taken for time out, sensory breaks etc. The Sensory Garden can also be 
used by Learning Support and the Pastoral Team. 

✓ The Pastoral Team will be developing systems of working, these are not finalised 
but it is likely that a pastoral officer will be allocated to a year group. The Pastoral 
Office will not be used as a general place for all students across all year groups 
to drop in to. 

✓ In lessons, LSAs to be seated at the back (1m distance where possible), this will 
influence the seating plan for the class as students requiring support should be 
seated at the back as far as possible 

✓ Use of mini-whiteboards will be vital to support learning (students and staff) e.g. 
to create checklists for students, note key words, show workings out etc. This 
will support the LSA working with the students from a distance, and aid 
communication without disturbing the flow of the lesson 
 

✓ Pastoral Officers will continue to have identified students to work with, this is 
likely to be an increased number linked to the increased social and emotional 
needs linked to the Coronavirus pandemic. They will arrange for individual and 
group sessions as appropriate. At other times, they will be proactive and support 
the bubbles. 

 

Assessment 

Schools have been told that there will be an exam season next summer and therefore 
assessment of students’ learning should continue as close to normal as possible in all year 
groups, including for Year 11.  
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OFQUAL / Exam boards are in the process of publishing finalised information about any 
content changes to subject specifications for the 2021 examination series. Once confirmed 
we will let parents/carers know the implications these have for our Baines students. 

We will all want to work out what our students can and can’t do following their long 
absence from school. Our priority is to settle students back into normal working routines 
and learning rather than bombarding them with endless tests.  The gaps and 
weaknesses will emerge quickly enough through normal classroom work and normal 
assessments that do not feel like formal examinations. 

We are planning to run CAT tests for Year 7, these usually happen in October. 

Year 7 classes 

Some Year 7 pupils have not been in school since March 20th and there was no Induction 
day in the summer term. With students arriving from over 40 different primary schools, 
there will inevitably be anxieties about settling in and forming friendships. Personal 
Development will be vital to their rounded education and happiness as a young person. 

These COVID routines as well as our usual procedures will need to be explained to students 
regularly. If colleagues have concerns about a Year 7 student, they should initially speak 
with the student’s progress tutor who will be able to develop an overview and liaise with 
the family, if appropriate. We should be supportive and mindful of their emotional well-
being as well as their educational needs. 

Progress Tutors should keep revisiting how to access Class Charts, Google Classroom and 
generic educational sites as a way of building up a knowledge base and ability to work 
online and remotely. Staff should spend time demonstrating to Y7 students how to access 
digital resources for subjects (e.g. digital copies of text books/Kerboodle) in case students 
are asked to work remotely for a period of time.  

Students have been placed in sets for Maths and English based on primary teacher 
assessments received during the summer term. These should be broadly accurate but we 
will use the CATs results and teacher assessments to make any amendments to setting. 
These groups will be reviewed just before the October half term and changes to groups, if 
there are any, will take effect as we return after the half term break.  

Use of the ILC 

The ILC will be open for scheduled classes during the school day. Students will also be able 
to use the ILC at certain times on certain days to ensure that each year groups may benefit 
from the facilities.  

Students are permitted to take library books out on loan. Once books have been returned, 
they will be quarantined for 72 hours before being placed back on shelves. 

Where a student uses a computer, they will be asked to clean the mouse, keyboard, monitor 
and desk using the wipes provided ready for the next user. 
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Proposed days of use of ILC before school, at break and lunch and after school: 

Monday – Y7 

Tuesday – Y11 

Wednesday – Y10 

Thursday – Y9 

Friday – Y8 

We will investigate to see if we can staff smaller rooms after school for other year groups to 
maintain study club provision after school. 

PE Lessons 

The majority of PE lessons will be taking place outdoors, unless there is adverse weather, in 
which case the school sports hall and dance studio will be used or other arrangements 
which we will inform you of. The PE curriculum will be adapted to avoid contact sports. 
There will be no school fixtures as we return for any of our team sports until guidance 
allows. There is a strict hygiene protocol for PE equipment, which will be explained to 
students at their first PE lesson. 

On days when children have practical PE lessons, we ask that they arrive in their school PE 
kit with additional outer layers, as they will not be allowed to use the changing rooms. If a 
child lives between two homes, please consider this when they pack their equipment. 

Mobile phones / electronic devices 

Our mobile phone / electronic device policy has not changed. Mobile phones, electronic 
devices and associated accessories are not to be seen or heard anywhere on the school site 
unless directed by a member of staff. If a device is seen or heard, then it will be confiscated 
by a member of staff. If a student needs to contact home, they are to go to their Progress 
Leader or the main school reception as per usual guidelines. 

Lockers 

Lockers will still be used – individual lockers should be safe.  Most lockers were emptied at 
the end of the summer term.  

1. Students will be given the induction day to empty their existing locker. 
2. New lockers will start to be issued from Monday 7th September. Heads of Year will 

send information out about this. 

Assemblies 

In order to keep assemblies as part of our provision, and recognising the important role they 
play in personal development, reflection, specific year group issues and rewards we will 
continue in the following ways: 
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1. Regular “Thought for the Week” in form time – this will be provided by Progress 
Leaders and it will complement the assembly, LORIC and personal development 
programme 

2. Assemblies will be held in half year groups; the same assembly will be repeated to 
each half on a fortnightly rota 

 

Extra-curricular activities and before / after school provision 

Government guidance says that extra-curricular activities should be kept in the same 
bubbles from the school day, however If it is not possible to maintain bubbles being used 
during the school day then schools should use small, consistent groups. 

Unfortunately, we will not be able to run breakfast at the start of the day for the time being 
(this will be reviewed). 

We have not yet worked out a system for being able to open the ILC to students of all year 
groups in the morning before school. As noted above, we have allocated specific days for 
the out of hours use of the ILC. 

Extra-curricular activities can run at lunch and after school.  After school extra-curricular 
activities will have a benefit in reducing crowding on buses.   

Non-residential visits within the UK are permitted and should be risk assessed 
appropriately. 
 

The school calendar 

The school calendar is on our website. We do anticipate that there will be some changes to 
this during the academic year and will ensure that we provide as much notice as possible 
where amendments are made. The school calendar is full of events for the Autumn Term.   

Any events involving large gatherings of people – Parents’ Evenings, Careers Evening, 
Awards Evening and many others – may need to be cancelled, postponed or organised 
differently, but these decisions will need to be made nearer the time.   

Emergency Procedures 

Emergency Evacuation procedures and Lockdown procedures remain unchanged. In an 
emergency, whilst we will endeavour to maintain social distancing and separation between 
year groups, the paramount aim of all staff is to safely follow the procedures to protect life 
and prevent injury. 

Risk Assessments 

We already have risk assessments in place for the provision. Risk assessments for 
classrooms, shared spaces and teaching are updated following the Lancashire Guidance. 
Risk assessments for practical work will need to be carried out by the relevant subject staff 
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using subject association guidance. You will be able to observe the full risk assessments 
that are in place on our school website. This will be updated as the situation changes and 
further guidance is received. 

Home-school transport & bikes 

Some of our students use public transport and / or school transport. The following advice is 
from the DFE Guidance (July 2020), advising on safer travel to and from school. Where 
possible parents, staff and students should try to walk or cycle to reduce the use of public 
and school buses. Parents/ carers may also choose to drop students off in a car.  School 
transport is arranged by Lancashire County Council and is for a planned number of 
students, which means demand for services can be managed in a way which is not possible 
on public transport, (although we are also in discussions with Blackpool Transport to ensure 
students can safely travel to and from school). This will allow children to maintain suitable 
distancing wherever possible.  

If students travel on public transport (with members of the public), they are advised to do 
the following: 

• Students should use hand sanitiser upon boarding and disembarking. It is 
recommended they have their own, as hand sanitiser will not be available on the bus 

• Students who travel on a bus with another school, should sit with their own school 
students, preferably in their bubbles 

• Students need to consider how they queue for the bus; this will be supervised at the 
end of the school day. Students should maintain social distancing when queuing 

• Students who are paying should have the correct change to avoid handling money 

 

• Students will be expected to distance, where possible, whilst on the bus 
• Standing is not permitted on the bus when it is moving 

• Students should use face coverings on public transport.  
• Students should avoid touching their face, and must cover their mouth and nose 

with a tissue or the use the inside of their elbow when coughing or sneezing 
• They should travel side by side or behind other people rather than facing them, 

where seats allow 
• Student should touch as few surfaces as possible and avoid loud talking, shouting or 

singing. Eating or drinking should also be avoided.  
• Children are not required to wear face coverings on school transport, but can do if 

they wish to.  
• Students using a face covering should use a ‘black bag’ waste bin or litter bin to 

dispose of face coverings when they arrive at school. If the face covering is a re-
useable one, it should be placed in a plastic bag so that it can be taken home with 
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them. Face coverings should not be put into a recycling bin or be dropped on the 
floor as litter. Hands should be sanitised after removing the face covering.  

• We will position a bin at the school entrance so that single use masks can be placed 
into the bins. 

• Students MUST remove masks on arrival at school and place them in a plastic bag 
which goes into their school bag. Masks should be removed in a way that the front 
of the mask is not touched. 

• Staff should follow the same guidance if using public transport.  
• If parents / carers do choose to drop students off and pick them up at the end of the 

day, please consider carefully where you stop. Try to avoid the front of school and 
bus stops. To allow safe entrance for pedestrians and to support social distancing, 
please do not attempt to park on school property or use the main entrance for 
turning. 

• Students arriving on bikes, should dismount before coming onto school property. 
Students in Years 9, 10 and 11 will lock their bikes in the bike sheds. Students in 
Years 7 and 8 will walk their bikes around to the Year 7 and 8 yard and lock their 
bikes to the fence in their respective outdoor spaces. This will be identified well for 
the students.  

Emotional and mental health support 

Students’ experiences of the lockdown period will have been varied. For some, it will mostly 
have been a safe and enjoyable time. For others, it will have been challenging and possibly 
traumatic. Our teachers and support staff are used to supporting students through 
challenges that they face in life, and will continue to do so as they return to school. To 
ensure staff are fully prepared we are having a training session in September (Covid 19 – 
The Impact Training). This will support staff to identify and explore loss in students, 
physical, emotional and also direct loss. We will cover resilience for self, family, colleagues 
and students in our care. Coping strategies and resources will also be provided for staff and 
students. It will provide support for staff and students experiencing poor mental health and 
anxiety / stress attacks.  

Students will take part in a tutorial to help identify where they may feel they have gaps in 
their knowledge and also may need support with their mental wellbeing.  

Behavioural Incidents and Consequences 

All students will need to sign a behaviour contract in September (Most year 10 students 
have already completed this). There are amendments to our Behaviour Policy to take into 
account the new processes due to Coronavirus. By sending your child to Baines School, we 
assume that you agree to support us in your child following the behaviour policy. 

Remote learning 
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As we move to localised lockdowns we may anticipate that some individual students and 
some groups of students and teachers may be required to work from home for a period of 
time. It is essential that students affected by this receive the best learning experience as 
closely related to the curriculum as possible.  

It will be expected that all students will complete remote learning should this situation arise. 

Teachers will spend time at the start of the year demonstrating how students access digital 
resources (e.g. digital texts books, Kerboodle, Seneca, GCSEPod, Oak National Academy) in 
case of remote learning. This is especially important for Year 7.  

Procedures for a COVID outbreak 

If we become aware that someone who has attended school and tested positive for 
coronavirus (COVID-19), we will contact the local health protection team. This team will 
also contact schools directly if they become aware that someone who has tested positive for 
coronavirus (COVID-19) attended the school – as identified by NHS Test and Trace. 

The health protection team will carry out a rapid risk assessment to confirm who has been 
in close contact with the person during the period that they were infectious, and ensure they 
are asked to self-isolate. 

The health protection team will work with schools in this situation to guide them through 
the actions they need to take. Based on the advice from the health protection team, schools 
must send home those people who have been in close contact with the person who has 
tested positive, advising them to self-isolate for 14 days since they were last in close 
contact with that person when they were infectious. Close contact means: 

• direct close contacts - face to face contact with an infected individual for any length 
of time, within 1 metre, including being coughed on, a face to face conversation, or 
unprotected physical contact (skin-to-skin) 

• proximity contacts - extended close contact (within 1 to 2 metres for more than 15 
minutes) with an infected individual 

• travelling in a small vehicle, like a car, with an infected person 

To support this, we will keep a record of students and staff in each group.  

We will not share the names or details of people with coronavirus (COVID-19) unless 
essential to protect others. 

Household members of those contacts who are sent home do not need to self-isolate 
themselves unless the child, young person or staff member who is self-isolating 
subsequently develops symptoms. If someone in a class or group that has been asked to 
self-isolate develops symptoms themselves within their 14-day isolation period they should 
follow ‘stay at home: guidance for households with possible or confirmed coronavirus 
(COVID-19) infection’. They should get a test, and: 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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• if the test delivers a negative result, they must remain in isolation for the remainder 
of the 14-day isolation period. This is because they could still develop the 
coronavirus (COVID-19) within the remaining days. 

• if the test result is positive, they should inform their setting immediately, and must 
isolate for at least 7 days from the onset of their symptoms (which could mean the 
self-isolation ends before or after the original 14-day isolation period). Their 
household should self-isolate for at least 14 days from when the symptomatic 
person first had symptoms, following ‘stay at home: guidance for households with 
possible or confirmed coronavirus (COVID-19) infection’ 

We should not request evidence of negative test results or other medical evidence before 
admitting children or welcoming them back after a period of self-isolation. 

We will be advised if there are two more confirmed cases within 14 days, or an overall rise 
in sickness absence where coronavirus (COVID-19) is suspected. 

Test & Trace website: 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/nhs-test-and-
trace-if-youve-been-in-contact-with-a-person-who-has-coronavirus/ 

***We ask you to inform us immediately of the results of a test *** 

In the event of a local outbreak, the Public Health England health protection team or Local 
Authority may advise us to close temporarily to help control transmission. We will continue 
to develop our remote learning platform to ensure that where a class, group or small 
number of students need to self-isolate, or there should be a local lockdown, we will be able 
to instantly revert to home learning via Google Classroom. 
 

Parents / Carers visiting school or dropping off items at reception: 

Until further notice, school will not be accepting any visitors to school without pre-arranged 
appointments. If parents wish to meet with staff, they should do so via telephone or email 
as staff will only meet parents with prior appointments or in the case of an emergency. 

If you do have an appointment, please do not arrive earlier than that appointment to the 
school reception. We must keep this space clear and parents may be asked to wait in their 
car or outside if they are early for their appointment. 

Risk Assessment 

We are following the Lancashire Risk Assessment guidance and have a large and 
detailed risk assessment that is separate to this document and on our website. 

Final thoughts: 

As outlined in the DfE guidance on the 2nd July: “Returning to school is vital for children’s 
education and for their wellbeing. Time out of school is detrimental for children’s cognitive 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/nhs-test-and-trace-if-youve-been-in-conta
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/nhs-test-and-trace-if-youve-been-in-conta
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and academic development, particularly for disadvantaged children. This impact can affect 
both current levels of learning and children’s future ability to learn, and therefore we need to 
ensure all pupils can return to school sooner rather than later. 

According to the government guidance, “the risk to children themselves of becoming 
severely ill from coronavirus (COVID-19) is very low and there are negative health impacts 
of being out of school. We know that school is a vital point of contact for public health and 
safeguarding services that are critical to the wellbeing of children and families.” 

Given the improved position, the balance of risk is now overwhelmingly in favour of children 
returning to school. For the vast majority of children, the benefits of being back in school far 
outweigh the very low risk from COVID-19 and our guidance outlines the steps we have 
taken to reduce risks still further. As a result, we have planned for all our Baines children to 
return to school. This will be an important move back towards normal life for our children 
and families. It is highly likely, however, that the DfE guidance we are working to will 
change at some point in time. If and when this happens, we will react and update you 
accordingly.  

Finally, to ensure we reduce the risk there are essential measures we must all take to ensure 
we all stay safe as a school community as health and safety in our school is everyone’s 
concern: 

✓ A requirement that anyone who is ill with Covid-19 symptoms stays at home 
✓ Regular and rigorous hand and respiratory hygiene 
✓ Enhanced cleaning arrangements 
✓ Active engagement with NHS Test and Trace 
✓ Consideration of how to reduce contacts and maximise distancing between those in 

school wherever possible and minimise potential for contamination so far as is 
reasonably practicable. 

We hope that this comprehensive guide has provided you with the assurance that Baines 
School is taking all of the necessary measures to ensure the safety and well-being of all of 
our students and staff. We continue to be committed to a broad and balanced curriculum 
that values every student, to the continuous development of high-quality teaching and 
learning and to support every student to have access to a strong personal development 
programme. 

We look forward to welcoming our whole school community back in September 2020 and, 
whilst we will face many challenges, together we will embody our school motto – Nil Sine 
Labore! 

Thank you for your support, 

Alison Chapman 

Headteacher 

August 2020 
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  School Menu – while Covid-19 restrictions are in place 

In order to still be able to provide a hot food option and comply with the government guidance for re-opening schools, while the Covid-19 
restrictions are in place, we will be running a system where all students and staff will be required to book their meals for the following week. 
Unfortunately, we have a reduced food offer while these conditions are in place. 

Monday Tuesday Wednesday Thursday Friday 
Morning Break Morning Break Morning Break Morning Break Morning Break 
Thick Toast 
Pancakes 
Bacon Barm 

Thick Toast 
Pancakes  
Sausage Barm 

Thick Toast 
Pancakes 
Bacon Barm 

Thick Toast 
Pancakes 
Sausage Barm 

Thick Toast 
Pancakes 
Sausage Barm 

Lunch Lunch Lunch Lunch Lunch 
Pasta Pot 
(with two choices, one 
vegetarian and one meat) 
 
Meat and Potato Pie 
 
Chicken Burger 
 
Homemade Wholemeal 
Pizza (V) 

Pasta Pot 
(with two choices, one 
vegetarian, one meat) 
 
Large Sausage Roll 
 
Chicken Burger 
 
Homemade Wholemeal 
Pizza (V) 

Pasta Pot 
(with two choices, one 
vegetarian and one meat) 
 
Chicken Wrap 
 
Chicken Burger 
 
Homemade Wholemeal 
Pizza (V) 

Pasta Pot 
(with two choices, one 
vegetarian and one meat) 
 
Chilli and Rice Pot 
 
Chicken Burger 
 
Homemade Wholemeal 
Pizza (V) 

Pasta Pot 
(with two choices, one 
vegetarian and one meat) 
 
Hot Dog 
 
Chicken Burger 
 
Homemade Wholemeal 
Pizza (V) 

Choice of Sandwiches 
Cheese 
Ham 
Tuna 

Choice of Sandwiches 
Cheese 
Ham 
Tuna 

Choice of Sandwiches 
Cheese 
Ham 
Tuna 

Choice of Sandwiches 
Cheese 
Ham 
Tuna 

Choice of Sandwiches 
Cheese 
Ham 
Tuna 
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Movement around school – Year 7 
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Year 8 
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Year 9 
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Year 10 
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Year 11 

 

 


