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Ref: Ach/cpo                        2nd June 2020 

Dear Keyworker, 

I hope you are well and managing to balance your homelife with the important work you are doing supporting our 
community within your keyworker role. As you are aware, at Baines School we have been providing supervision 
for the children of keyworkers (government definition of keyworker roles, this is not everyone who is now able to 
return to work) who have no alternative provision or who cannot stay at home unsupervised.  

As nurseries and primary schools widen their opening, then more keyworker children will need to come into school. 
In order for us to ensure we have appropriate staffing numbers in place to supervise the students, please ensure 
that the online booking form is completed so we know which children to expect and when to expect them 
http://baines.lancs.sch.uk/key-worker-booking-from/ . The government guidance we have received has indicated 
a maximum percentage of year 10 students that should be in school at any one time and that includes the 
keyworker children, therefore we need accurate information to help us with our group planning. 

Up until now, there have been a relatively small number of students in school, we have been able to manage this 
in a flexible way, adhering to social distancing measures but without having to put in stringent rules about 
movement around school. This will now need to tighten up because we have more children in school and on 15 th 
June, we plan to start offering year 10 students some face to face teaching. 

Many apologies if the measures I outline below appear draconian, but these have to be put in place to keep 
everyone safe and to provide a sense of moving back into an educational establishment with the focus being 
clearly on work. 
 

To prepare us for the wider opening of the school, the following measures will begin for Keyworker children on 
8th June, so that our systems are well established for this group of children, which will help us to embed the new 
systems on the Year 10 when they return. 
 

1. Please do not send any children to school who are feeling unwell or who may have Covid-19 
symptoms. Please inform the school as soon as you possibly can so that we can seek advice from the 
Public Health England and the DfE and so that we respond quickly should we need to contact and 
isolate anyone who has been in school. 
 

2. Keyworker children to arrive at 8.30am and to enter the school via the top gate and through the door 
into the main reception, sanitising their hands and signing in as they enter. (Some students have been 
arriving at later times in a flexible manner, we have to ensure clear starting and finishing times because 
larger numbers of students meant that we will be allocating staggered start and end times and different 
entrances and exits for other groups). 
 

3. Keyworker children to wear a Baines School top (either polo shirt, shirt and tie or PE top) so that they 
can be easily identified as a Baines student. Many keyworker students are in school everyday and the 
guidance recommends that clothes should be washed every day, we are being flexible regarding what 

http://baines.lancs.sch.uk/key-worker-booking-from/


 
 

they wear on their bottom half of their body and shoes. By allowing a number of different Baines tops, 
the students should be able to rotate and have a clean outfit on every day. 
 

4. At the moment, we continue to offer no facilities for food or refreshments available at school, so please 
ensure that the children arrive with a packed lunch and drinks for the day, while it is hot weather they 
will need water. If they have a filled water bottle at the start of the day, they will be able to re-fill it 
during the day. (Some children arrive and ask to make hot chocolate and other drinks, unfortunately we 
cannot facilitate this). 
 

5. We will be implementing a one-way system around school and staggered social times with allocated 
social space, the students will need to be sensible and follow these procedures. At the moment there is 
far more flexibility but when there are more students in school, we will have to implement these 
measures to ensure that we can limit the number of people each person comes into contact with and to 
maintain social distancing in the toilets and corridors.  
 

6. The toilets designated for the keyworker children will be the B-Block toilets. They will run on a system 
of one-in and one out. The students will need to stand at the tape outside of the toilet block and shout 
into the toilet block something like, “Is anyone in here?” and if there is no answer, then they can go in. If 
there is an answer, then they should wait until the person exits. Students should remember to wash their 
hands. 
 

7. On the corridors, we have marked tape at 2m intervals, the students should stand with their feet on 
the tape and only move to the next piece of tape when people have moved forwards. This is to help 
us to maintain 2m distance. 
 

8. When in the classroom, the students should work at the same desk / computer for the day. The base 
for keyworker children will be on the ground floor of B-Block. As numbers increase, we will not be able 
to support all of the students in the same rooms on computers. To maintain a safe distance, we will 
need to limit the numbers of students in the classrooms, therefore we will not be able to maintain that 
every child has access to a computer every day. Those who are supervised in classrooms without 
computers will need to complete work in the hard copy work packs or use their phone for the online 
learning and write in their exercise books. We can provide the packs at school, but the students will 
need to bring in their own pens, pencils, ruler (equipment pack) and their exercise books to 
complete any set work. At the end of the day, we ask that students put a post-it note on the desk / 
computer they have been using so that the cleaners know to give an extra deep clean to that area. They 
take all their belongings home and bring them in the following day. 
 

9. Health and Hygiene 
• All students should sanitise their hands as they enter and leave the building (we have fitted 

foam pumps to the entrance of every building). 
• Every classroom being used will have some hand sanitiser, tissues and extra bin-liners. Students 

will be permitted to bring in their own hand sanitiser if they wish, they will not be able to share 
this with other students. 

• We have cleaning materials in school should any additional cleaning be required during the day. 
After the students have departed, the cleaning team will clean all areas that have been used / 
occupied during the day. 

• Posters are on display to remind students about safe hygiene such as washing hands and the 
‘catch it, bin it, kill it’ principle. 

 
Protective clothing 
The government guidance does not require children or staff in schools to wear personal protective 
equipment (PPE). We will only be providing PPE to first aiders, however, I will not stop any child or 



  
 

 
 

member of staff from wearing such equipment (face mask, face shield, gloves, plastic apron) as long as 
they use the equipment safely and do not put themselves or others at risk. 
 

10. Travel to and from school – we encourage as many students to walk or bike as possible as this reduces 
the number of people they come into contact with. It also means that as a school we do not have to 
worry about cars driving in to the school site for dropping off. Starting the 8th June, keyworker students 
are to arrive using the top gate near reception. If a student has a bike, they will need to store their bikes 
by locking them to the astro-turf fence. This will allow them to keep their distance from others as it is a 
large perimeter. It also means that their bikes are not on view to passers-by and we do not have to 
open / close the bike shed which is a much smaller place and would potentially offer a large queue to 
maintain 2m distance and issues around entrance and exit times. 
Please ensure anyone travelling on a bike wears a helmet to keep themselves safe while travelling. 
 

11. Behaviour 
We are currently updating our behaviour policy to reflect the needs of the current times because we have 
to be confident that students will follow instructions, act responsively to keep themselves and others 
safe. Some things that a few months ago would have just warranted a telling off like, “Don’t be silly”, are 
now far more serious in these current times. Please discuss the importance of excellent behaviour with 
your child. Key points: 

• Maintain social distancing at least 2m from another person 
• Follow the usual school rules 
• Be kind to everyone 
• Follow instructions from staff (If they do this, then pretty much most things will be covered). 

If students cannot follow the rules and be sensible in school to keep themselves and others safe, then 
the decision may have to be made to send the student home or for them to lose the opportunity to 
come in for the keyworker supervision. 
 

12. When the school re-opens more widely to Year 10 students (currently planned to be 15th June), we 
have to stagger the start and end times to every day so that we do not have a bottle neck of students 
arriving and leaving at the same time. 
Keyworker children arrival time will be 8.30 am entering via the main school reception door 
Keyworker children finish time will be 2.30pm exiting via the main school reception door.  
If your child is in year 10, they will have different instructions for the days they are in school for their face 
to face sessions. 
They will not be allowed to wait on site for any friends who are in the other groups. 
 
Thank you for your support with all of this information, we look forward to what will hopefully be a very 
successful wider opening of our school. 

 

Yours sincerely, 

 

Mrs A Chapman 
Headteacher 


